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fuh wOHdmk yd mqyqKq lsÍï wxYfha m%ldYkhls' 
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wksjd¾h m%Yak úiai ^20&ls' 
^uq¿ ,l=Kq 40& 

 

  
01 jk m%Yakh i|yd fhdað; W;a;r  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
          ^tllg ,l=Kq 02 ne.ska uq¿ ,l=Kq 40& 

 
 

 

 
  

1.1 3 

1.2 4 

1.3 2 

1.4 2 

1.5 1 

1.6 3 

1.7 2 

1.8 1 

1.9 3 

1.10 3 

1.11 MS welaiia 

1.12 ,sms 

1.13 Slides 

1.14 HTTPS 

1.15 Merge 

1.16 i;Hh' 

1.17 wi;Hh' 

1.18 wi;Hh' 

1.19 wi;Hh' 

1.20 wi;Hh' 

YS% ,xld .KldêlrK Ys,amSh wdh;kh 

wOHdmk yd mqyqKq lsÍï wxYh 

 

l=i,;d lemaiafgdakh - 2019 cQ,s 
(SS2) f;dr;=re ;dlaIK l=i,;d 

 

fhdað; W;a;r 

A fldgi 
 

A fldgfiys wjidkh 
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m%Yak yfhka ^06& ´kEu m%Yak y;rlg ^04& W;a;r wfmalaIs;h'  
^uq¿ ,l=Kq 60& 
 
 

02 jk m%Yakh i|yd fhdað; W;a;r  

  

(a) 

 
mßÉfÊoh 01 - o;a; mokï iy uQ,sl ls%hdldrlï 

 
o;a; mokï l<ukdlrK moaO;s 
 
1.  Microsoft SQLServer(MS SQL) 

2.  Interbase 

3.  Oracle 

4.  MySQL 

5.  MongoDB 

6.  SQLite       

     

^,l=Kq 04& 
 
 

(b) 
 
mßÉfÊoh 01 - o;a; mokï iy uQ,sl ls%hdldrlï 

 
 
kQ;k o;a; mokï l<ukdlrK moaO;sj, ,laIK 
 

1.  ienE f,dalh Ndú; lsÍu 

2.  ine¢ j.= 

3.  o;a; iy fhÿï fjk fjk u mej;Su 

4.  .e<mSu 

5.  úuiqï NdIdj Ndú; lsÍu 

6.  nyqld¾hh iy iu.dó m%fõYh 

7.  úúO woyia 

8. jeäÈhqKq l< wdrlaIdj        

 ^,l=Kq 05&  

 

 

 

 

 

B fldgi 
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(c) 

 
mßÉfÊoh 01 - o;a; mokï iy uQ,sl ls%hdldrlï 

 
o;a; mokï l<ukdlrKfha § i,ld ne,sh hq;=" úh yels iSudjka iy .eg¨ 

 
1.  by< msßjeh 

2.  l<ukdlrK ixlS¾K;ajh 

3.  ks;sm;d ld,dkqrEmS hdj;ald,Sk m%;smQrK pl% 

4.  o;a; mokï l<ukdlrKh lsÍug úfYaI{ oekque;s ld¾h uKav, wjYH fõ' 

^,l=Kq 02& 
 

 

(d) 
 

mßÉfÊoh 01 - o;a; mokï iy uQ,sl ls%hdldrlï 

  
jia;= iïnkaO lsÍu yd o;a; ldjeoa§u hkq o;a; iuqodh ;=< ld je§ we;s fjk;a 

úkafvdaia mdol fhÿul wh;a jdlH fkdjk yd ixLHd;aul o;a;hs' 

WodyrK ( rEmigyka" m%ia;dr, PDF ,smsf.dkq 
^,l=Kq 04& 

 
 

 

03 jk m%Yakh i|yd fhdað; W;a;r  

  
 

(a) 
mßÉfÊoh 02 - me;=reï m;a iy uQ,sl ls%hdldrlï 

 

=IF(B2-A2<8,0,B2-A2-7) 
^,l=Kq 03& 

 
(b) 
 

mßÉfÊoh 02 - me;=reï m;a iy uQ,sl ls%hdldrlï 
 

=IF(F2>0,F2*$C$14,0) 
^,l=Kq 03& 

 

(c) 

 
mßÉfÊoh 02 - me;=reï m;a iy uQ,sl ls%hdldrlï 

 

=COUNTIF(C2:C9,C16) 
^,l=Kq 03& 
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(d) 

 
mßÉfÊoh 02 - me;=reï m;a iy uQ,sl ls%hdldrlï 

 

=SUMIF(C2:C9,$C$16,G2:G9) 
^,l=Kq 03& 

 

(e) 

 
mßÉfÊoh 02 - me;=reï m;a iy uQ,sl ls%hdldrlï 
 
 
uhsfl%dfid*aÜ úkafvdaia mokï fufyhqï moaO;s u; ia:dmkh l< yels" 

uhsfl%dfid*aÜ tlafi,aj,g úl,am jYfhka Ndú; l< yels me;=reï m;a meflac' 

 

 

1. LibreOffice Calc 

2. Apache OpenOffice Calc 

3. Gnumeric 

4. Lotus 123  

^,l=Kq 03& 
        

 

04 jk m%Yakh i|yd fhdað; W;a;r  

  
 

a)  

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 
 

accounts@thelibrary.lk 
^,l=Kq 02& 

 

b)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 
 

amalp@gmail.com, ayesh@yahoo.com , Rizwan1999@gmail.com  
^,l=Kq 02& 

 

c)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 
 

asst.librarian@thelibrary.lk  
^,l=Kq 02& 

 

 

 

 

 

mailto:accounts@thelibrary.lk
mailto:amalp@gmail.com
mailto:ayesh@yahoo.com
mailto:Rizwan1999@gmail.com
mailto:asst.librarian@thelibrary.lk
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d)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 
m%udo ù wdmiq Ndrfok fmd;a i|yd ,eìh hq;= oE 

^,l=Kq 02& 
 

e)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 
isiqjks 

^,l=Kq 01& 
 

f)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 
.sKqï iydhl ta'î' fmf¾rd 
^hjkakdf.a ku Wml,amk hgf;a oelaúh yelsh& 

^,l=Kq 02& 
 

g)  
 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 
zÍv¾Z mqia;ld,h 

wxl 15" yhsf,j,a mdr" kqf.af.dv 

ÿrl:k $ *elaia ( +94 112 345 678 

^,l=Kq 02& 
h)  

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 

wh úh hq;= oE wvx.= PDF f.dkqj 

nexl= f;dr;=re wvx.= PDF f.dkqj 

wh úh hq;= oE ;ekam;a lsÍfï mámdáh we;=<;a PDF f.dkqj 

^,l=Kq 02& 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

[Type text]       f;dr;=re ;dlaIK l=i,;d   SS2/ITS 
 

05 jk m%Yakh i|yd fhdað; W;a;r  

  
 

(a)  

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 

 
wka;¾cd,h iy c.;a jHdma; cd,h w;r fjki 
 

wka;¾cd,h hkq f,dj mqrd jHdma; jQ mß.Kl cd, tl;=jls' fuu cd,h Ndú;d 

lrkakkag fndfyda fiajdjka iemhSug wka;¾cd,h Ndú; l< yelsh' 

f,dal jHdma; fjí (www) fuu fiajdjkaf.ka tlls' 

tneúka www Ndú; lsÍu i|yd Tng wka;¾cd, iïnkaO;djla wjYH fõ' kuq;a 

Tng wka;¾cd,fha www Ndú; fkdlr úoHq;a ;emE," fjdhsia" peÜ jeks fjk;a 

fiajdjka Ndú; l< yelsh' 

 
^,l=Kq 03& 

 

(b)  

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 

 

Phishing site hkq l=ula o iy tajd j<lajd.; yelafla flfia o@ 
 

 

Phishing Site hkq jHdc fjí wvú jk w;r tajd mqoa.,sl iy uQ,H f;dr;=re 

fidrlï lsÍfï wruqKska ienE fjí wvúj, fmkqug .e<fmk mßÈ f.dvk.d we;' 
 

HTTPS fm%dfgdaflda,h Ndú; lrñka fjí n%jqirhla Ndú; lrñka fjí wvúhlg 

msúfik úg" th wjHdc fjí wvúh nj iy;sl lsÍu i|yd wdrlaIl iy;sl ,nd 

.; yels oehs mÍlaId l< yelsh' 

 
^,l=Kq 05& 

 
(c)  

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 

 

'Bitcoins' Ndú; lsÍfï wruqK iy th uE;l§ ckms%hNdjh Èkdf.k we;af;a l=ula 
ksid o@ 

 

'Bitcoin'  hkq .=ma;fla;k uqo,a j¾.hla jk w;r th wka;¾cd,h yryd f.ùï 

lsÍfï § fjk;a kS;suh uqo,a j¾.hkag úl,amhla f,i wka;¾cd,fha Ndú; l< 

yelsh' 

 



 

[Type text]       f;dr;=re ;dlaIK l=i,;d   SS2/ITS 
 

th uE;l § ckms%h ù we;af;a th uy nexl=jla fyda ;ks mßmd,lfhl= fkdue;s 

úuOH.; äðg,a uqo,a j¾.hla neúka w;rueÈhkaf.a wjYH;djlska f;drj iudk 

Bitcoin cd,h yryd mßYs,lhdg heúh yels ksidh' 

^,l=Kq 03& 
 

 

(d) 

 
mßÉfÊoh 03 - wka;¾cd,h iy .sKqïlrK mßirhl tys Ndú;dj 

 
tlÕ úh fkdyel' 
 

.lk fvdfïka fjí wvúhla YS% ,xldfõ ,shdmÈxÑ lr we;s w;r YS% ,xld ikao¾Nhg 

wod< f;dr;=re ;sìh yelsh' .lk jiï fjí wvú f;dr;=re wvx.= fjí fiajdodhlhl= 

f,dalfha ´kEu ;ekl;a úh yelsh' 
^,l=Kq 03& 

 
 
06 jk m%Yakh i|yd fhdað; W;a;r  

 
(a) 

 
mßÉfÊoh 04 - joka ieliqï uDÿldx. 

 

 

(i) Word ys Tng 'Macros' ks¾udKh lsÍfuka iy Odjkh lsÍfuka ks;r Ndú; 

lrk ld¾hhka iajhxlS%h l< yelsh' Macros hkq l¾;jHhla iajhxlS%hj bgq 

lsÍu i|yd Tn tla úOdkhla f,i tlg tl;= lrk úOdk iy Wmfoia 

ud,djls' 

 

(ii) Word Art  

Word Art hkq úfYAI m%fhda. iu. joka lemS fmfkk f,i ilia lsÍug 

blaukau l%uhls' 

 

(iii) Paste Text (Keep Text only)  

'Clipboard'hg msgm;a lrk ,o f;aÍulg jpk rys; wka;¾.;hla we;=<;a jQ 

úg" jpk muKla ;nd .kak úl,amh wka;¾.;h bj;,hs fyda th jpk 

njg mßj¾;kh lrhs' ksoiqkla f,i Tn mska;+r iy j.=jla we;=<;a 

wka;¾.;h w,jk úg joka muKla ;nd .kak úl,amh Ndú; lrkafka kï 

mska;+r w,jd we;s wka;¾.;fhka bj;a lr we;s w;r j.=j fÊo ud,djla 

njg mßj¾;kh fõ' 
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(iv) Comments  

;j;a wdldrhlska 'Comments' hkq f,aLlfhl=g fyda úpdrlfhl=g 

f,aLkhlg tl;= l< yels igykla fyda újrKhls' uhsfl%dfid*aÜ jpkh 

újrK ljq¿fjys fyda f,aLkfha udhsfï ne¨khl újrKh fmkajhs' 

 

(v) Smart Art  

'Smart Art' hkq j¾â ys kj;u wkqjdoj, we;=<;a lr we;s kj wdldrfha 

Ñ;%l fuj,uls' 'Smart Art' hkq uQ,sl jYfhka ixúOdkd;aul bÈßm;a lsÍfï 

l,djla iE§fï l%uhls' 

 

(vi) Watermark  

'Watermark' ,laIKh f,aLkhl miqìug jdlH fyda .%e*sla tlla ldjeoa§ug 

fhdod .; yelsh' 

^tla fldgilg ,l=Kq 02 ne.ska uq¿ ,l=Kq 12& 
 

(b) 

 
mßÉfÊoh 04 - joka ieliqï uDÿldx. 

 
Tõ" ud tu m%ldYhg tlÕhs' 

f,aLkh i|yd uqrmoh ks¾udKh lrk úg wmg úl,am folla ;sfí' f.dkqj újD; 

lsÍu i|yd wjYH jk jpk f,aLkhg wmg újD; uqrmohla tla l< yels w;r" 

f,aLkh kerôh yels kuq;a fjkia l< fkdyels wdldrhg uqrmoh tla l< yelsh' 

  

^,l=Kq 03& 
^uq¿ ,l=Kq 15& 

 

07 jk m%Yakh i|yd fhdað; W;a;r  

 
a)  

 
mßÉfÊoh 05 - bÈßm;a lsÍï iy uQ,sl ls%hdldrlï 

 
 

I. Slide Master – uhsfl%dfid*aÜ mj¾fmdhskaÜ ys úksúol udiag¾ hkq f;audj" 

msßie,iqu" miqìu" j¾Kh" wl=re iy ish¨ úksúol ia:dk.; lsÍu ms<sn| ish¨ 

f;dr;=re md,kh lrk by< u úksúolhhs' úksúol udiag¾ Ndú; lsÍu mj;akd 

f;audjl fmkqu fjkia lsÍug fyda Tfí bÈßm;a lsÍfï ish¨u úksúolj, iuia; 

fjkialï lsÍug myiq l%uhla úh yelsh'  
 

II. Play Narrations – Tng mj¾fmdhskaÜ ;=< u y~mgh má.; l< yels w;r" Tfí 

krUkakd 'slide Show' krUñka isáh § th jdokh l< yelsh' fuys§" y~ WmlrK 

má.; lsÍfï § Tn ieliQ úksúol fõ,djkag y~ WmlrK iuuqyq¾; fõ' y~ 

WmlrK ;sfí kï" Play narration úl,amh wjYH úg fuu Yíoh jdokh lsÍug bv 

i,ihs' 
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III. Presenter View – tla mß.Klhl ^Tfí ,emafgdma mß.Klh& Tfí lÓl igyka 

iu. Tfí bÈßm;a lsÍu ne,Sug th bv fok w;r fm%alaIlfhda igyka rys; bÈßm;a 

lsÍu fjk;a fudksgrhl krU;s' 
 

IV. Present Online – Tnf.a mj¾fmdhskaÜ bÈßm;a lsÍu ÿria: fm%alaIlfhl=g 

wka;¾cd,h yryd úldYkh l< yelsh' Tn mj¾fmdhskaÜ ;=< úksúol o¾Ykh 

bÈßm;a lrk w;r Tfí fm%alaIl idudðlhka Tjqkaf.a fjí n%jqi¾ ;=<ska wkq.ukh 

lrhs' 
 

V. Hide Slide – mj¾fmdhskaÜ bÈßm;a lsÍul §" Tng miqj th wjYH jQ úg Tng 

úksúolhla ieÕúh yelsh' Tfí bÈßm;a lsÍu fjk;a ÈYdjlg yerùug Tn 

wfmalaId lrkafka kï ieÕjqKq úksúol idokak - fm%alaIlhkaf.a m%Yakhg ms<s;=re 

§ug" Tfí woyia jvd;a fyd¢ka Tmamq lsÍug fyda ud;Dldjla jvd;a .eUqßka kej; 

ne,Sug th fhdod.; yelsh' 
 

VI. Show Media Controls – mj¾fmdhskaÜ ia,hsvhl ùäfhdajla ldjeoa¥ úg" udOH 

md,khka u.ska ùäfhdaj úrduhla ;nd wjYH mßÈ jdokh l< yelsh' bÈßm;a 

lsÍula w;r;=r Tfí ùäfhdaj jdokh lsÍug Tng wjYH wdldrh Tng kshu l< 

yels w;r ;j;a fndfyda miqìï úl,am ielish yelsh' úl,amhka w;r ùäfhdajla 

iajhxlS%hj fyda la,sla l< úg" ùäfhdaj mQ¾K ;srhla jdokh lsÍu iy ùäfhdajla 

Æm lsÍu we;=<;a fõ' 

 
^tla fldgilg ,l=Kq 02 ne.ska uq¿ ,l=Kq 12& 

 

 

b)  
 

mßÉfÊoh 05 - bÈßm;a lsÍï iy uQ,sl ls%hdldrlï 

 

 
     Wml,amk - bÈßm;a lsÍu i|yd Tng wf;a f.k hd yels .nvd Odjlhla we;' 
 

^1&  bÈßm;a lsÍu PDF f.dkqjla f,i iq/lsh yels w;r th tu mß.Klfha újD; l< 

yelsh' ^Wml,amkh - Tng PDF krUkafkl= fyda PDF n%jqirhla ;sfí kï PDF 

ne,Su& 

 

^2& bÈßm;a lsÍu ùäfhdajla f,i iq/lsh yelsh' ^Wml,amkh - Tng mß.Klfha 

ùäfhda jdolhla we;'& 

 

 
^,l=Kq 03& 

^uq¿ ,l=Kq 15& 
 

 

 

 B fldgfiys wjidkh 
 



 

[Type text]       f;dr;=re ;dlaIK l=i,;d   SS2/ITS 
 

 
 

 

 

 

 

 

 

 

 

 

 

Notice:  

 

These answers complied and issued by the Education and Training Division of AAT Sri Lanka 

constitute part and parcel of study material for AAT students.  

These should be understood as Suggested Answers to question set at AAT Examinations and should 

not be construed as the “Only” answers, or, for that matter even as “Model Answers”. The 

fundamental objective of this publication is to add completeness to its series of study texts, designs 

especially for the benefit of those students who are engaged in self-studies. These are intended to 

assist them with the exploration of the relevant subject matter and further enhance their understanding 

as well as stay relevant in the art of answering questions at examination level. 
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